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1. OBIIME IMOJIOXKXEHUA

Hacrosiimue meroanyeckune yka3aHHsl OCHOBaHBI Ha JICHCTBYIOUIMX TOCYIapCTBEHHBIX
cTaHaaprax 1Mo O(GOPMIICHHIO TEKCTOBBIX M HAYYHO-HCCIIEIOBATEILCKUX PalbOT, yTBEPKICHBI
KOMHCCHel MPo(hecCHOHABHBIX UKIIOB MO CHEIHATBHOCTSIM TYPH3M, TOCTUHHYHBINA CEPBUC.

CornacHo cranmaptam MunHcTEepcTBa 00pazoBanus W Hayku Poccuiickoit denepanuun
KypcoBasi paboTa — CaMOCTOSITeNIbHAS KOMIUICKCHAas pa0doTa ydalluxcs, BBIIOJIHSIEMAas Ha
3aBepIIAIONIEM 3Tale U3y4eHUs y4eOHOro mnpeamMera. B mporiecce BBINOIHEHUS KypCOBOIA
paboThI CTYACHTHI PEIIAIOT Y4eOHO-HCCIIEIOBATEIBCKUE 3a/1a4H, KOTOPHIE HOCAT TBOPYECKHMA
XapakTep.

KypcoBast paboTa - 3T0 caMOCTOSITeIbHOE HCCIICIOBAHNE CTY/ICHTa, OPOPMIICHHOE B BUJIC
Hay4yHOTO oTueTa. KypcoBas pabota siBisieTcst 00s13aTeIbHON YacThiO Y4€OHOTO IUIaHa.

Lenbto KypcoBOW pabOTHI SBJSIETCS TIPEAOCTABICHHE BO3MOKHOCTH CTYIIEHTY IPOBECTH
CaMOCTOSATENIFHOE HAayYHOE HCCIEIOBAaHKUE, YIIyOHTh TEOPETUYCCKUE 3HAHHS U MPAKTUYCCKUE
HaBBIKH 10 OT/IEJIbHBIM TPOQHILHBIM JIUCIUTLTAHAM.

KypcoBast pabora siBnsiercsi yueOHOU paboTOid, B X0a€ pabOThI HAJl KOTOPOH CTYACHT
JIOJDKEH MPUOOPECTH U TPOJIEMOHCTPUPOBATH CIICIYIONINE YMEHUS M HABBIKH:

- B 00JacCTM HMCTOYHHMKOBEICHHS — YMEHHE OTOMpaTh HCTOYHHUKHU, IaTUPOBATH W
KJIaccu(UIUpPOBaTh WX, JeJaTh ONMMCAHUE MCTOYHHMKA, aHAIM3UPOBATh UCTOYHUK, U3BJICKATh U3
HEero MH(OPMAIIUIO C TOMOIIBIO PA3IIMYHBIX UCCIICA0BATEIbCKAX METOIUK;

- B o0nactu ucroprorpapuu — 3HaAHHE JIUTEPATYpPhl 110 MCTOPHH M3y4aeMOTO BOIPOCa,
YMEHHE €€ KJIacCU(PHUIUPOBATh, YCTAHABIMBAThH IPEEMCTBEHHOCTh TOYEK 3PCHUS;

— B oOmactu Oubnuorpaduu - yMeHHE COOHMpaTh JHUTEpaTypy W 3HAHHE MPaBUI
oubnmmorpaduueckoro oGOpPMIICHUST CHOCOK W CIHCKa HCIOJb30BAHHBIX HCTOYHHUKOB U
JIUTEPATYPBIL.

2. OBIIUE TPEBOBAHUS K O®OPMJIEHUIO PABOTbI

KypcoBast paboTta, Kak W Tpodne CTYIACHYECKHE DPAOOTBI OTHOCHUTCA K TEKCTOBBIM
JIOKYMEHTaM, COJepKallluM CIUIOIIHOW TEeKCT, YHU(PUUUPOBAHHBINA TEKCT (TEKCT, pa3OUTHIA Ha
rpadsl, TaOIUIBI, BEAOMOCTH, CleUU(UKAIMU U T.I.) U WUIOCTPALUU (CXEMbl, JTUArpaMMBbl,
rpaduku, yepTexu, pororpaduu u T.11.).

Tekcr mznaraercst Ha OJHOM cTOpoHe Oenoi mucuedt Oymaru popmara A4 (210 x 297)
MOCPEACTBOM KOMIBIOTEpHOTO Habopa. OOmmii ob6beM KypcoBoil paboThl (HE cuuTas
npuiiokeHuit) 25 — 30 nucTos.

Cnenyer coOnrofath cienyronMe pasMmepsl mojeit: nmeBoe — 30 mm, mpaBoe — 20 M,
BepxHee — 20 MM 1 HuxkHee — 20 MM. AOG3aIHbINA OTCTYI TOJKEH ObITh OJIMHAKOBBIM IS BCETO
TEKCTa U COCTAaBIATH 1,25 cMm.

[Tpu BeimonHeHuu padboTsl BbIOMpaeTcs mpudt «Times New Roman» pazmepom Ne 14,
untepBan 1,5. Menkuit mpudr (10, 11, 12) nomyckaercs TONbKO B TaOIULAX.

OneyaTku, ONMUCKH U TrpadUyecKre HETOYHOCTH, OOHApyXEHHBIE B MPOIECCe
BBITIOJIHEHUST PalOThl, JOMYCKAeTCs MCIPaBIATh 3aKpallMBaHUEM OeNbIM IITPUXOM U
aKKypaTHbIM HAaHECEHHEM Ha TOM MECTE UCIIPaBJICHHOI'O TEKCTa YEpPHOM NacToi (resiem).

IIpy »TOM HE [JOMyCKaeTcsl BBIACIEHUE TEKCTa WM €ro 4YacTh KypCHUBOM,
MOYEPKUBAHUEM, KUPHBIM MIPU(TOM, 32 UCKIIIOUEHUEM 3aroJIOBKOB Pa3zelioB, MOAPA3JIENIOB,
IIYHKTOB U NOJITYHKTOB.

KypcoBas pabota cmaercs B pacmedyaTaHHOM BHJIE, COpOIIIOpOBaHHas TUNOTrpadCKUM
CIIOCOOOM.

KypcoBas paboTa cOCTOUT U3 CIEIYIOMUX YacTe:

- TuTynbHbIH aucT (IIpunoxenue 1);



- Conepxanue;

- BBenenue;

- OCHOBHOU TEKCT, pa30MTHIN Ha TJIaBbl U TTaparpadpsl;

- 3aKJII04YEHUE;

- Ciucok muTepaTypsl.

- [Ipunoxenus.

HanmeHnoBaHMs CTPYKTYpHBIX 2JIeMeHTOB paboTel «Coxaepxanue», «BBemeHue»,
«BakimoueHne» U «CHHUCOK JUTEpaTypbD» 3alMCHIBAIOTCS B BHUJE 3aroJIOBKOB CTPOYHBIMU
OykBamMu (IepBasi MPOIKMCHAs) ¢ BBIPAaBHMBAaHWEM I10 LEHTPY Oe3 TOUku B KoHIE. J[aHHBIE
3aroJI0BKU HE HYMEPYIOT.

3. HYMEPALIUA CTPAHUIY

B kypcoBbIx paboTax Hymepalysi CTpaHHIl OCYLIeCTBIsIeTcss apaOCcKkumu mudpamu  6e3
3Haka Ne. HoMep cTpaHUIIBI IPOCTABISIIOT B LEHTPE HUKHEH 4acTH JiMcTa 0e3 cjIoBa CTpaHMLa
(cTp., C.) ¥ 3HAKOB NPENUHAHMSI TAKUM K€ Pa3MEPOM, YTO U OCHOBHOM TEKCT.

Hymepanus ctpanun pa®oThl J0JKHA OBITh CKBO3HOM: NEpPBOM CTpaHULIEH sBIsSETCA
TUTYJAbHBIM JMcT. 3a TuTyiapHbIM juctoM cieayer «COJEPXAHWEy. TurynbHblil JgucT
SBJISICTCS IEPBBIM JIMCTOM KYpCOBON pabOThl, HO HE HyMEpYyeTcs.

Eciu B paborte comepkarcs pPHCYHKM M TaOJMIbI, KOTOPHIE paclojlararoTcs Ha
OTJENBHBIX JIMCTaX, MX HEO0OXOAMMO BKIIOYMTH B 00LIyl0 HyMmepanuto. IIpunoxenus
BKJIIOYAIOTCS B CKBO3HYIO HyMEpaIUIO.

4. U3JJOKEHUE TEKCTA KYPCOBOIM PABOTBI

KypcoBas pabota g0mKHa ObITh HaNKCaHa JIOTHYECKU TIOCIICI0BATENBHO, TUTEPATYPHBIM
SA3BIKOM.

[lpy HammcaHuM KypcoBOM pabOTBl HCIOJB3YyeTCS HAyYHBIH CTHIb HW3JIOKCHHUS,
OTJ'II/I‘IaI-OHII/II\/'ICﬂ HUCITOJIB30BAHUEM CHGIII/I&JII)HOﬁ TCPMUHOJIOTUH, CTPOroCTbIO U ACJIOBHUTOCTHIO.
CrnenyeT MOMHHTbH, YTO MaTepHall JOJKEH M3JaraTthcs 0000IIEHHO M KpaTKo, 06e3 MmoapoOHOro
nepeckasa OTACIIbHBIX MICPBONCTOYHUKOB. HY)KHO IIOMHHUTBH, YTO BBIACIAIOT TEC aCIICKTHI,
KOTOpBIE MPEACTABISAIOT UHTEPEC U B3aUMOCBSI3aHbI ¢ MpobIeMoii KypcoBoi paboTsl. [lonesHo
06OFaHIaTB COZACPIKAaHUE TCKCTAa MPHUMEPAMU U3 IMPAKTUKH, HO HE YBJICKATHCA U HC CBOJUTH
KYPCOBYIO pa0OTy K aHAJIU3y COCTOSHUS JIeT Ha MPaKTUKE KPaTKO, 0000IIEHHO.

B pabote cnemyer mpuuepKUBaThCs OOE3TUYEHHOTO CTWIIS HM3JIOKEHHS, TO €CTh He
JIOTTYCKaeTcsl MPUMEHEHHe MECTOMMEHUU mepBoro yuna. [Ipu 3Tom ans Toro, 4ToObl MOMXHO
OBUTO TIpOCTEAUTh B pabOTe COOCTBEHHBIE MBICIM W HWJEHW aBTOpa M 3aWMCTBOBAHHBIE,
PEKOMEHIyeTCsI WCIONB30BaTh BBOJHBIE CJIOBA THUIIA «COTJIACHO AaBTOPCKOWM JIOTHKE», «IIO
MHEHHIO aBTOpa» M T.1.

B kypcoBoii paboTe T0KHO OBITH COOMIOACHO €AMHCTBO CTUIIS M3JI0KEHHSI, 0OecreueHa
opdorpaduyeckas, CHUHTAKCHYECKas M CTHJIMUCTUYECKAass TPAaMOTHOCTh B COOTBETCTBUHU C
HOPMaMU COBPEMEHHOTO PYCCKOTO SI3bIKA.

Crnemyer coOmogaTh OOIICTIPHHSTHIE IPaBWIA ITUTHPOBAHUS, 3aKJIIOYas ITUTATHl B
KaBBIYKHU U YKa3bIBasi B CHOCKE (DaMUITUIO, MHUITMAIIBI aBTOPA, HA3BAaHUE UCTOYHUKA, MECTO U TOJ
HU3J1aHus, CTPAaHULBI.

TexcT paboThl JOMKEH OBITh KPATKUM, YETKUM U HE JIOMYCKATh Pa3IMYHbIX TOJIKOBAHUU.
HaI/IMeHOBaHI/IH, MNPUBOJUMBIC B TEKCTC M Ha HIUIIOCTpalUAX, JOJIKHBI OBITH OAUHAKOBBIMU.
TepMUHBI W ONpENeNeHHs] OJDKHBI OBITh €JUHBIMH U COOTBETCTBOBATH YCTAHOBICHHBIM
CTaHaapTaMm, a IPU UX OTCYTCTBUHU — OOLIECTIPUHATHIM B JIUTEpAType.



B Tekcre He nomyckaercs NPUMEHATh I OOHOTO M TOTO XK€ TOHATUS Pa3IM4YHBIC
TEpPMUHBI, Ou3KkKe Mo cMbiciy. COKpaleHHus CJIOB B TEKCTe HE Jomyckaercs. VckimoueHue
COCTaBJIAIOT OOIIETIPUHATHIE COKPAILIEHHS.

Ecnmu mpunsata cnenuduyHas TEPMHHOJIOTHS, TO JOJDKEH OBITh IMPHUBEICH IepeueHb
TEPMUHOB C COOTBETCTBYIOIIMMHU Pa3bsCHEHUIMHU

5. OCHOBHBIE ITAIIbI PABOTHI HAJI KYPCOBOJA.

Pabora Hag KypcoBoi pabOTOM COCTOUT U3 CIEAYIOIUX OCHOBHBIX ITAIOB!

- BBIOODP TEMBI.

- KOHCYJIbTaIUs C PYKOBOJUTEIEM, COCTaBJICHHUE IIJIaHa PaOOTHI.

- paboTa HaJ TEKCTaMHU MCTOYHHKOB M M3YYEHHE HCCIIEI0BATEIbCKOW JnTepaTypbl. Ha
9TOM 3Tane uaer cOop marepuana Aias KypcoBod pabotrel. OcyiecTBisiercss 3To B (opme
BBIIIMCOK U3 UICTOYHUKOB U JIUTEPATYPBHIL;

- HalMCaHUEe YEPHOBHKA KypcOBOW. UepHOBUK KypcoBOil paboThl 0(OpMIISIETCS TOYHO
TaK JK€, KaK W OKOHYATENbHbIM BapuaHT. TEKCT KypcOBOH pabOThl MHUIIETCS HA OCHOBE
CEIIaHHBIX BBIIHUCOK;

- UCIIPaBJICHUE YEPHOBUKA B COOTBETCTBHUU C 3AMEYAHMAMU PYKOBOIUTENS U HAIMCAHUE
OKOHYATeJIbHOTO BapHaHTa KypcoBOH pabOThl. ITOT 3Tam paboThl 3aKJIIOYAETCs B TOM, YTO B
TEKCT BHOCSITCSI UCIIPABJICHUS B COOTBETCTBUH C 3aMEYaHUSIMA PYKOBOJUTEIIS;

- c/1laya KypcoBoi paboTsl pykoBoauTento. Kypcosas pabota ciaercst pyKOBOJUTENIO HE
NO3IHEE, YEM 3a HEECIIIO 10 3aILUTHI.

- myOJIM4Has 3aIIuTa KypcoBOM padoThI.

6. OCHOBHBIE TPEBOBAHUS K HAIIMCAHUIO U O®OPMJIEHUIO PA3JIEJIOB
KYPCOBOM PABOTBI

6.1. Conep:xanue

CopepxaHue KypcoBOM pabOThl - 3TO JIOTMYECKH IOCIIEN0BATENbHBIN, pa3BEpPHYTHIH
nepevyeHb pa3zesioB, KOTOpbIE MOJDKHBI ObITh OcBelleHbl B pabore. CopepikaHue paslenoB
COCTaBJISIET PELIEHHE 3a/1a4, TOCTABJIEHHBIX B KypCOBOM padoTe.

[IpaBuiabHOE MOCTPOEHHUE COJEpXKaHHUS PAaOOThl CIY)KUT OPraHU3YIOLUMM HayajoM B
paboTe CTyaeHTa Ha KypcoBOM paboToil, moMoOraeT CHUCTEMaTHU3UpOBAaTh Marepual,
o0ecreyrBaeT MOCIeJ0BATENBHOCTD €r0 U3JI0KEHHSL.

B npornecce nanmcanus copepxaHue pabOTbl MOXKET YTOUYHSTHCS, MOTYT BBOAMTHCS
HOBbIE IYHKTBl 3a CYeT COOpaHHOrO MaTepuala, MpeaAcTaBifoLero uHTepec. Hekoropsle
pazzenbl, HA0OOPOT, MOTYT COKpAIIaThCs.

Conepxanne odopmisiercs Ha OTACIBHOM JIUCTE M OTPaXKaeT CTPYKTYpPY
UHAMBUAYaJIbHON palboThl cryaeHTa. CojepiaHue SBISETCS BTOPOM CTpaHULIEH KypCOBOM
paboTbl. OHO OMeIIaeTcs B Hayaje, a He B KOHIIE Pa0OTHl.

Kaxnpiif cTpyKTYpHBIHM 3JIEMEHT COZepKaHUs 3allUChIBAETCS CTPOYHBIMU OyKBaMU KpOMe
nepBoil nponucHoi 6e3 Touku B KoHue. [Ipu 3Tom cioBa «Beenenue», «3aximoueHney, «Cnucok
auTepatypsl», «lIpuiokeHus» M HaUMEHOBaHUS Pa3/esioB MUIIYTCS OT Kpas JIeBOro IMoJjs, a
HalMEHOBAaHHUA I0/Ipa3/ielioB — ¢ ab3amHoro orcryna. He momyckaercss mpocTaBisTh HOMeEpa
CTpaHHUI[ Hayaja COOTBETCTBYIOIIMX CTPYKTYpPHBIX JJIEMEHTOB C YyKa3aHHeM OO0O3HauYeHUM
«Crtpanuna (ctp.)», «Nectp.» u ap.

Cnenyer OTMETHTb, 4YTO, €ClAM B pabOTe MPHUCYTCTBYET OJHO MPWIOKEHHE, TO B
coJiepKaHuu ykasbiBaetcs ciioBo «lIpunoxenue», a ecian Heckonbko «IIpunoxenus». OOpasen
odopmiteHus cojiepkanusi mpuBeneH B [Ipunoxxennn 2.



6.2. BBenenue

BaxxHol 4acThio KypcoBOH paboThl siBisieTcs: BBenenue. B HeM 10KHO OBITH OTpa’keHO
cleqytolee:

- dbopMyIUpOBKa OOOCHOBAHHMS W aKTyaJIbHOCTH TeMbl (modemy ObuTa BhIOpaHa
JaHHas TeMmMa, 4YeM OHa 3aWHTepecoBaja CTyJIeHTa, IOYEeMy OHa akTyallbHa, ee oOmas
XapaKTepUCTHUKA);

- dbopMyIupoBKa Ieau PadoThl (IOJDKHA OBITh BBIPAKEHA CYHIECTBUTEIBHBIM).
Hampumep: 1enp KypcoBoil paboOThl — pa3padoTKa pEeKIaMHOW KaMITAHWU TOCTUHUIIBI
«ABpopay;

— dopmynmupoBka 3amay paboOTHL. 3aJayd KakK IMPAaBHIO BBIPAKAIOTCS TJIaroJIOM.
Hampumep: mpoBecTn aHalM3 pPECypCcOB TOCTHHHIIBI, BBIIBUTH OCOOCHHOCTH TOCTPOCHHS
porpaMm oOCITYKUBaHUS U T.1.;

- omnucaHue CTpyKTypsl padbotel (Hampumep: «Pabota cocrout u3 BBenaeHus, 1Byx
riaB, 3akimtoueHrus W CHucka HMCHOJIb30BAaHHBIX MCTOYHMKOB W JuTeparyphl. IlepBas riaBa
nocBsileHa ... Bo BTopoii rinaBse pedb UAET O ...» U T.1.)

Kak mnpaBuino, o0beM BBEIEHHS COCTaBJIA€T HpUMEPHO 5% OT O0OILIEro KoJudecTBa
CTpaHUILl KypCOBOU pabOTHI.

6.3.OCHOBHO# TeKCT KypcOBOii padoThI

OcHoBHasi 4acTb KypcoBOil pabOThl JOKHA B JIOCTAaTOYHOM Mepe pacKpbIBaTh €e
Ha3BaHHWe, IOKa3aTh TINIyOOKOE 3HAHWUE CTYACHTOM HCCIeIyeMOi MpoOIeMbl M COIepkKaTh
TEOPETUUECKOe 0OOCHOBAHUE HCCIIEeyeMO MPOOIeMbl, a TAKXKE CaMOCTOSITENIbHO MPOBE/ICHHBIC
CTYJEHTOM Pa0OThI U PE3yJIbTATHI.

TexcT paboThl moapa3nenseTcs Ha OTAEIbHBIC pa3zelsl (4acTu). Pa3nensbl 10KHBI UMETh
NOpSAJKOBbIE HOMEpa B IpeAenax Bcell paboTbl, 0003HAaYEHHbIE apaOCKUMM IUPpPAMHU.
[Tonpa3nensl HEOOXOOUMO HYMEpOBaTh B Ipelenax KaxkIoro paszaena. Homepa moapasnenos
COCTOSIT U3 HOMEpa pasjiesa u Nopas3zesia, pa3ieIeHHbIE TOUKOM.

ITonpa3nensl MOTYT AEIUTHCA HA MYHKTHI (€CIM 3TOr0 TpeOyeT JIOTHKA M3JI0XKEHUS U
00beM MaTepuala), KOTOpble HyMEPYIOTCS B Mpejenax Kaxaoro nojapasaena. Homepa paszzaenos,
HOJPa3/IeNIoB U MyHKTOB 0003Ha4yal0T apaOCKUMHU LU(paMu U CTAaBAT B KOHIIE HOMEpa TOUKY.
Ecnu pasaen win nojpasaen UMEET TOJIBKO OJWH MYHKT WJIM MOAMYHKT, TO HyMEpPOBaTh MyHKT
(TOAMYHKT) HE CIeayeT.

Kaxnpiii paznen, moapasneln, MyHKT U MOAMYHKT JI0JKEH UMETh CBOE Ha3BaHUE.

Hamnpuwmep:

I'naBa 1. Pa3Butue roctuanunoro fena Teepckoit o6nactu

1.1.IToHsATHE «TOCTUHUYHBIN JI€JI0%» U €r0 0COOEHHOCTH

1.2.0061mas XxapakTeprcTUKa pblHKa FTOCTUHUYHBIX MpeanpusaTiii TBepckoil obmactu
1.2.1. XapakrepucTuka 1eATeIbHOCTH TOCTHHUYHOTO KOMITJIEKCA. ..

HGJIOHyCTI/IMO, Koraa Ha3BaHHC KaKoT0-JIN00 pasacia TIOJIHOCTBIO COBIIAAACT C
Ha3BaHUECM KprOBOfI paGOTBI, a Ha3dBaHUC MmoApas3aciia I[y6J'II/IpyeT Ha3BaHUC pa3acia. Ka)K,Z[BIﬁ
pa3acii pEKOMCHAYCTCA HadYWHATb C HOBOI'O JIMCTA. HanmenoBanme pasaciioB AOJKHO OBITh
KpaTKUM, COOTBCTCTBOBATH COACPIKAHUTO.

HanmenoBaums pasaciioB 3alMChIBAIOT B BHJAC 3arojioOBKOB B CEPEAMHE CTPOKH
MMPOIMKUCHBIMU GYKBaMI/I. HOI[‘IepKI/IBaTB 34aroJIOBKH U IIEPEHOCUTH CJIOBA B HUX HC NOITYCKACTCH.
TO‘-IKy B KOHIIC 3aroJIOBKOB pPascyioB, MOAPA3ACIIOB WU IIYHKTOB HC CTaBAT. Ecnu 3aronoBok



COCTOMUT M3 JABYX NPEMJIOKECHHUH, UX PA3ACISAIOT TOUKOM. 3arojoBKH pa3/eiioB W MOAPA3ELIOB
OTJEJISIOTCS OT OCHOBHOT'O TEKCTa MPOITYCKOM OJHOM CTPOKH.

HaunmenoBanus moipasiesio, MyHKTOB M TIOJIITYHKTOB 3alIUCHIBAIOT B BHJIC 3aT0JIOBKOB C
ab3aIfHOrO0 OTCTyHa CTPOYHBIMU OykBamu (Kpome TmepBOW mponucHou). OCHOBHOM TEKCT
BBIPABHUBAETCS 110 NTUPUHE CTPAHUIIBI.

HaumeHnoBanusi pasnenoB, TOIPa3AciioB, IIYHKTOB W TIOJINYHKTOB I[€I€CO00pa3HO
BBIJICIIATH TOJY>KUPHBIM HAa4ePTAaHUEM.

Pe3ynbrathl pacdeToB IenecooOpa3sHO MPEACTaBIsATh B padoTe B BHIE TaOMUI H
rpagukoB. B Tekcre criemyeT momMemaTh WTOTOBBIE M HanmOoyiee BaKHbIC TpadudecKue
wutocTpanu U tabnunbl. MHQOpManuio crnpaBOYHOro, HOPMATHBHOIO XapakTepa, 4YacTh
HCXOJIHBIX JIAHHBIX U MMPOMEKYTOUHBIX PE3yIbTAaTOB JIYUIlle IIOMENIATh B KAY€CTBE MPUIIOKCHHH.

He pexomenayercst B TeKCTE UCIIOIB30BATh YPE3MEPHO KPYITHBIE WIIM MEJIKHUE a03allbl.

6.4. 3akiaouenue

B 3axmroueHnn MmMoABOAATCS UTOTH MCCIEIOBAaHUS M (POPMYIHPYIOTCS OKOHYATEIbHBIC
BBIBOJIBI MO TMOCTABJICHHBIM BO BBEJCHUU LIETM U 3a7adyaM KypcoBod paborel. Hambomnbiumii
MHTEPEC MNPEICTABIIAIOT UTOTU CAMOCTOSITENIbHON pabOThI CTYIEHTOB.

BrIBozbI W MIpensiosKeHus U3NaraloTcsl KpaTko, Kak MpaBmiio 0e3 000CHOBaHUS, MHUIIYTCS
TE3UCHO M JOJDKHBI CIIEIOBaTh M3 COJEP)KAHWS OCHOBHOM YacTH pPabOTHI, €€ pPa3lelioB H
MO/APa3/IeIoB.

Kak mpaBmiio, 06beM 3aKIIOUEHHs] COCTABISIET MPUMEPHO 5% OT OOIIEro KOJIMYecTBa
CTpaHUILl KypCOBOU pabOTHI.

6.5.Cnucox iuTepaTypbl M HCTOYHMKOB

[Ipu BhIMOTHEHUU PabOTHI BCE UCIOJIb3yEMbIE JUTEpaTypHbie, GoHA0BbIe U VHTEpHET-
UCTOYHUKU CBOJATCS B OOIIMN CHHMCOK, KOTOPHIH IOMEIIaeTCs B KOHIIE pPalOThI, Mepen
MPWIOKEHWEM. B mepedyeHh MCTOYHWKOB BKIIIOYAIOT BCE HCIOJIH30BAaHHBIC YUCOHBIE MOCOOUS,
cinpaBoyHuKH, katanmord, ['OCTel, MHCTPYKIIMU, METOJWYECKHE YKa3aHHs, MEPHOAUYECKUE
W3JIaHUs U T.1.

B ocHoBe cocraBneHHs chnucKa JEKUT an(aBUTHBIA MPUHIUN, T.€. BCS JHUTEpaTypa,
WCIIOJIb30BaHHAS B MHAUBUIYATBHOMN paboTe, pa3Melaercs 1mno aigpaBury.

OnTumanbHOE KOJIWYECTBO HCTOYHUKOB Ui KypcoBOM paboTel cocraBiser 7-10
HAaNMEHOBAHUMU.

[TockoabKy CHMCOK JIMTEpaTypbl MOXET COCTOSATh U3 Pa3jIMYHbIX BHUAOB W3JAHMIL:
obuIMaTbHON W HOPMATUBHO-WHCTPYKTHUBHOW  JOKYMEHTAIMHM, Y4€OHO-METOAMYECKUX
HUCTOYHUKOB IJUTEPATypbl U JIp., TO HEOOXOAMMO YYHTHIBATh, YTO BHadajie B aln(aBUTHOM
MOPSIIKE YKA3bIBAETCS CIHUCOK JIEHCTBYIOIIMX 3aKOHOB M HOPMATHBHBIX JOKYMEHTOB, a 3aT€M —
yueOHO-METOINYECKUX U3/IaHUH.

[To xaxxmoMy TUTEPATYPHOMY UCTOYHHUKY YCTAHABIIUBAIOTCS:

1. ®amunus ¥ UHUITHANIBI aBTOPa (aBTOPOB).

2. HaumenoBanue, BUJ JIMTEPATYPHOTO UCTOYHHUKA.

3. HasnaueHue, BUJ JHUTEPATYpHOTO HCTOYHHMKA (y4yeOHHMK, ydeOHOe Tmocobue,
MoHoOrpadus, OpoIIropa, CTaTbs).

4. MecTo u3ianus U U34aTeNbCTBO.

5. ['on u31aHUS M KOJTMYECTBO CTPAHUIL.

Hamnpuwmep:
TperpsikoBa T.H. AHuUMaInmoHHas IeSTEIBHOCTh B COIMAILHO-KYJIBTYPHOM CEPBHCE H
TypusMme: Yueb. mocobue st By30B. - M.: M3naTenbckuii neHTp «Axagemus», 2008 . - 272 c.



OtnenpHble JUTEpAaTypHblE HCTOYHUKM MOTYT HE HMETh aBTOopoB. Torma ux
XapaKTEpUCTUKY HA4YMHAIOT C HAaUMEHOBAaHMs JMTEPaTYpHOro UCTOYHMKA. [lalee ormedaercs
NOJl YbMIM OTBETCTBEHHBIM PEIaKTUPOBAHUEM OH ONyOsinKoBaH. OcTanbHbIE PEKBU3UTHI KaK U B
IIEPBOM CIIy4ae.

[Tpu onrcaHnM JIEKTPOHHBIX PECYPCOB YKA3bIBAETCS 00JIACTh BUJA U 00BEMa PECypPCOB.

Hanpumep:

5555 meneBpoB MHUPOBOM JKMBONUCU [DNEKTPOHHBIM pecypc]. - M. : OOO
"NupektMenua Ilabmummar”, 2003. - 1 sn. onr. muck (CD-ROM) : uB. - (DnekTpoHHas
OuoOIIMoTEKA).

[Ipu ucnonp3oBaHuu B KadecTBe UCTOYHMKA HH(opmanuu cetu Internet mocie dhamunuu
Y MHUIMAJIOB aBTOPOB M HAMMEHOBAHUS M3/IaHUS YKA3bIBACTCS IMOJIHBIA MyTh JIJISl €r0 MOKMCKA B
CETH, a TaKXke JlaTa OOpaleHusl.

Hanpumep: Imutpuit Measene [nuunbiii caiit]. URL: http://medvedev.kremlin.ru (zara
oOpatuenus: 01.07.2010)

[lpu onmcaHumM MaTepualoB 3aKOHOAATEIBLHOTO XapakTepa oO0si3aTelnbHA CChUIKA Ha
ouLManbHbIA rocy1apcTBEHHbINH NCTOYHUK MH(opMaruu — Poccuiickyto razery nimu Cobpanue
3akoHoaarenbcTBa Poccmiickonn  @epepanmu. /IONOJHUTENBHO  YKa3bIBAIOTCS  IIPUHSATHIC
roCyJapCTBEHHBIMHM OpraHaMU U3MEHEHUS U JJOMIOJHEHHUS.

Hampuwmep:
Koncrutynus (OcnoBHoil 3akoH) Poccuiickoit @enepanuu: [Ilpunsara oOimeHapo HbIM
rosiocoBanueM B 1993r.] // Poccuiickas razera. — 1993. - Ne 248.

I'paxxnanckuit kogekc Poccuiickoit denepanuu: Yacts nepBas - derBepras: [[IpunsT
Ioc. HQymoii 23 ampens 1994 roma, ¢ U3MEHEHHSIMU W JIOTIOJHEHUSIMH TIO COCTOsSTHUIO Ha 10
anpens 2009 r. ] // CoOpanue 3akoHoaarenbeTBa PO. — 1994, — Ne 22. Cr. 2457.

7. O®OPMJIEHHUE OTAEJIBHBIX 9JIEMEHTOB TEKCTA.

7.1. Tabauubl

Jnst  oTpaKeHWsT ©  CHCTeMaTH3anud HWHQOpMAIMK  OJHOTHUIIHOTO  XapakTepa
PEKOMEH/1yeTCsl UCTIONIb30BaTh TaOIUIIbL.

Tabnuua momkHa UMETh 3aroJ0BOK, KOTOPBIN CIIE€AyeT BHIMONIHATH CTPOYHBIMH OYKBaMHU
(Kkpome MepBOM NPOMMCHOW) M TOMeIaTh Haja Tabnuued nocepeauHe 0€3 TOYKM B KOHIIE.
3arojoBOK JOJDKEH OBITh KPaTKUM W TOJHOCTBIO OTpaXkaTh conepkaHue Tadmuisl. CloBO
«Tabnauma» NUIIYT HaJl 3arojlOBKOM B IPAaBOM YTy, IPU 4YeM TEKCT 3arojioBKa He JIOJKEH
3ax0AUTh NoJ1 cioBo «Tabmuna» 6osee, yem 1o J1Be NepBbie OYKBBI.

3aronoBkH rpad U CTPOK TaOIUIIBI CIIEAYET MUCATh C MPONUCHONW OYKBbI B €JTUHCTBEHHOM
9HCIIe, a MO3ar0JIOBKH Ipad - CO CTPOYHON OYKBBI, €CIIM OHH COCTABIISIIOT OJTHO TPEIOKEHHE C
3aroJIOBKOM, WJIM C NMPOMUCHON OYKBBI, €CIM OHM UMEIOT CaMOCTOSTENIbHOE 3HaueHue. B koHie
3aroJIOBKOB M IOJ[3aT0JIOBKOB TA0JIMI] TOYKH HE CTaBsT. J{maroHampHOe neneHue rpad, a Takke
rpaga «Ne 1/m» He oMyCcKaeTcsl.

Ecnu ctpokn wim rpadbl TaOIUIBI BEIXOIAT 32 (hopMaT JMCTa, BBOJST JOMOJHUTEIHHO
CTPOKY C HyMepaluel cToJOIOB, TabJaHIly AENAT Ha 4acTH, KOTOpbIE MEpeHOCAT Ha ApYyTrue
mucthl. [Ipu mepeHoce YacTH TaONMIBI CIIOBO «TAaOJIMIA», 3arojIOBOK M TMOPSAKOBBIA HOMEp



TaOJIMUIBl yKa3blBAlOT OJMH pa3 HaJ MEpPBOM YacThIO TAOIUIIBI, HAJ MOCIEAYIOIIMMH IHILIYT:
«[Ipogomxkenue Tabma. 1.2.» 1 HAYMHAIOTCS OHU CTPOKOM ¢ HyMepaIiei cToia010B.

Bce Ttabmuuel HymepyroT B mpenenax paszgena apaOCKumu Ludpamu, Hanpumep,
«Tabnuma 1.1» (mepBast Tabnuna nepsoro pasaena). [Ipu 3Tom B TekcTe 10KHA OBITH CChIIKA Ha
Kaxayto Tabnuny. JlaHHbIe cCBUIKH O(DOPMIISIOT COKpAIeHHO U 06e3 cuMBoiia «Ne», Hanpumep,
«B Tabn. 2.4». CcbulKM Ha paHee YHOMSHYTbIE TaOIUIBI OQOPMIIAIOTCS TaKUM 00pa3oM: (CM.
Tabn. 2.5.).

Tabnuiy ciemyer BBIACIATh U3 TEKCTa CBOOOJHBIMHU CTPOKaMU. [IpH 3TOM CTPOKH MEXIy
cioBoM «Tabmuma», ee 3aroJIoBKOM U CaMOi TabJIULIeH He POIyCKatOTCs.

[Tpu 3anonHeHNM TabIUIl CIETyeT UCIOIb30BATh CIEAYIOIIUE YCIOBHbIE 0003HAUCHMUS:
IOpU OTCYTCTBUHM SIBJICHMS IHIIETCA «-»; €CJIU K€ HeT MH(OpManuu O SBICHUM, CTaBUTCA
MHOTOTOYME «...» WIN IULIETCS «HET CBEACHUI». Ecau n3ydyaeMoe siBJieHHE IPU3HAKa HE UMEET
OCMBICJICHHOTO COZIEP’KaHUs, TO CTABUTCS <« X».

7.2. LiumrocTpanun

B kypcoBoii paGore s HariasAHOCTH, JOXOMYMBOCTH M YMEHBLICHHS (DU3MUYECKOTO
o0beMa CIUIOIIHOTO TEKCTa CIEAyeT HCIOIb30BaTh TaOMUIBI M WJUIIOCTPAIUH  (CXEMBI,
arpaMMbl, TpaduKu, YepTeKH, KapThl, GoTorpaduu, anropuTMbl, KOMITBIOTEPHBIE pacTICYaTKH
U T.IL.).

KommaectBo wnmrocTpanuii (cxeM, rpaduKoB, JuarpamMMm) JOJDKHO OBITH JOCTATOYHBIM
JUTISL TIOSICHEHMsI M3JIaraeMoro TekcTa. Bce wmimocTpamuu — cxeMbl, rpaduku, Juarpammbl —
JOJDKHBI OBITH  PACHOJIOXKEHBI 10 TEKCTy paboThl WM B NpUIOXKEHHWU. B ciydae, ecnu
WITIOCTpanuii 6onee OAHOW, TO MX HYMEPYIOT B Ipelaenax pasiena apadbckumu nudpamu,
0003Hauas, Kak puUCyHOK (Harpumep, Puc.1.1, T.e. [lepBbIit pucyHOK IepBOTO pasaena).

Kaxxaplii puCyHOK MOXKET cOJepaTh TOJBKO OIUH rpaguueckuii (HILTFOCTPATHUBHBINN)
00BEKT.

Ha pucynkax gomkHa ObITh TOJNBKO MH(OpMALIHS, KOTOpasi TOMOTaeT MPU YTEHUH TEKCTa
VSCHUTh CYTh H3JIaraeMoro Bompoca. Ha ofHOH cTpaHHMIle JOKyMEHTa MOXHO IOMEIIATh
PUCYHKM U TEKCT. PUCYHKHM pacmojaraimoT Tak, 4yToObl UX MOXHO OBUIO paccMOTpeTh 0e3
MOBOpOTa JOKyMeHTa. [Ipy HEBO3MOYKHOCTH BBIIIOJHUTH 3TO TpeOOBaHUE PUCYHKH pacrojararT
TakK, YTOOBI JJIS1 X PACCMOTPEHUS IOKYMEHT MOKHO OBLIIO TIOBEPHYTH MO YaCOBON CTpEIIKE.

Kaxxnas wimoctpanust 10JKHA UMETh 3arojlOBOK M HyMepaluio (B Ipefesiax IJaBbl),
KOTOpbIE MOMEIIAIOTCS MO/ PUCYHKOM IO LEHTPY CTPAHUIIBl, a TaK)Ke MOSCHSIOIIME JaHHBIE
(MOApUCYHOUHBIHN TEKCT).

Hamnpumep:

O0Bem
poIax

pa3zpabotka Bneape  Pocr 3penocThb Cnag BpeMs
-HHE

Pucynok 1.1. KpuBas )kM3HEHHOTO LUKJIA TPOIYKTa



[Ipu opopmiiennu wTrOCTpay B BUAE rpaMKoB U JUArpaMM CleAyeT YUYUThIBATh, YTO
IIOMHUMO Fpaq)quCKOFO I/I306pa)KeHI/I$I OHU B 3aBUCUMOCTU OT HUX THUIIA OOJIKHBI COACPIKATH
CJIETYIOIINE BCIIOMOTATeNIbHbBIE 3JIEMEHTHI:

1. OCH KOOpPJIMHAT, IITKATy C MacTabaMy U YHCIIOBBIC CETKHU;

2. YHUCIIOBBIE JAaHHBIC, AOMOJIHAIONINE WIH YTOUHSIOUINE BEJIUNYMHY HAaHECEHHBIX Ha
rpaduk mokasaresiei.

Ecnu wmirocTpaiivs He MOMEIIAeTcsl MOJHOCThI0 Ha TEKYIIWH JIUCT, TO BO3MOXKEH ee
IIEPEHOC HA CIEAYIOIIHN JIUCT.

Hanpumep:

kS > &S

Puc.1.1. Ha3Banue pucynka (auct 1)

o v o ~.

Puc.1.1. Ha3Banue pucyska (JucT 2)

B nmmroctpanusx fonyckaroTcs yMeHblIeHne pa3mepa mpudra 1o 12 myHktoB. Kax s
PHUCYHOK OTJIEJIAETCSI OT OCHOBHOI'O TEKCTa CBOOOIHBIMU CTPOKAMH.

I'papuueckuit Matepuan B paboTe cienyeT pa3MeliaTh MOcjie NEpBOTO YIOMHHAHHUS O
HEM B TEKCTE.

I'paduueckue TOKyMEHTHI B BUJIe POTOCHUMKOB MOTYT OBITh BKJIFOUEHBI B JOKYMEHT KaK
WIIIOCTpalMi ¢ oOIIel MOCIIeA0BAaTENbHOCTBI0 HyMEpaluu PUCYHKOB. WmmocTpanuu Moryr
pacroyiaraTbCsi He TOJIbKO MO TEKCTY pabOThl, HO U B KOHIIE €€, B IPUJI0KEHUH.

7.3. Coxpaienusi 1 a00peBHATYPbI

CoxkpallieHre CJI0B B TEKCTE HE JIOIYCKAeTCs 3a MUCKIIOUEHUEM COKPALIEHMs OTAEIbHBIX
CJIOB U CJIOBOCOYETaHUI, KOTOPOE JOJKHO MpoBoauTces B coorBeTcTBUU ¢ [[OCT 7.12-93.

JlomyckaroTes ciaeayromme BUIAbl COKpACHUN:

1. 6ykBeHHbIE aO0OpEeBUATYPHI;

2. CIIOHOCOKPAILIEHHBIE CJIOBA;

3. ycioBHbIe rpaduuecKue COKpaleHHs [0 HayaJbHbIM OyKBaM CJIOBa;



4. ycioBHbIE rpapuuecKre COKpaIlleHus 0 YacTsIM CJI0Ba U HaYaJbHBIM OyKBaM.

bykBennble abOpeBHATYpPBI COCTABISAIOTCS W3 TMEPBBIX (HAYaIbHBIX) OYKB IOJTHBIX
HAaUMEHOBAHUM U JETISATCS Ha:

- yrTaeMble 1o Ha3BaHusM OykB (PD, CIIA);

— YuTaeMble 1O 3ByKaMm, OO0O3Ha4aeMblM OykBamMu (By3 — BEICIIEee Y4deOHOE
3aBEJICHHE).

B Tekcrax, kpoMme OOIIENpPUHATHIX OYKBEHHBIX a0OpeBHATYp, MOKHO HCIOJIB30BATh
BBOJIMMBIE UX aBTOpaMU OYKBEHHBIC aOOpeBHATYphI, COKpAIIEHHO 0003HAYaIONINe KaKue-JIn0o
NOHATUS M3 COOTBETCTBYIOUIMX oOnacteil 3Hanusa. [Ipu 3TOM mepBoe yNMOMUHAHHE TaKUX
ab0peBuaTyp yKa3bIBaeTCi B KPYIJIBIX CKOOKaxX IOCIEe MOJHOTO HAUMEHOBAHUS, B JajbHEHIIEM
OHH YNoTpeOmsitoTcs B Tekcte 0e3 pacmmdpoBku. Hanpumep, «... B Poccuiickoil rocTHHUYHON
accoruaruu (PT'A)... ».

JlpyruM BHUIOM COKpAIlleHUW SBISAIOTCA CJIOXHOCOKpAIllEHHBIE CJIOBAa, KOTOpHIE
COCTABJISIFOTCS] M3 COUCTAHMS:

1) YCEUYCHHBIX CJIOB M MOJHBIX CJI0B (OyXyueT — Oyxrantepckuid yuer, Llenrpobank —
LlenTpanbHbiii 6aHK);

2) OJIHUX YCEYEHHBIX CJIOB (CHEIKOPp — CHEIUAIbHBIN KOoppecnoHaeHT). B paborax,
KpoMe OOIICTTPUHSATHIX CJI0’)KHOCOKPAIEHHBIX CIIOB, YIIOTPEOIAIOTCS TaKKe
CJI0KHOCOKpAILIEHHBIE CI0BA, PACCYMTAHHbBIC HA Y3KHIl KPYT CHIEIIUAINCTOB.

B Tekcte paboT MOMYCKAlOTCs YCIOBHBIE TpagUuecKHue COKPAICHHS I10 YacTsIM M
HavaJbHBIM OykBaM ciioB. OHH pa3aensroTCs Ha:

1) OOILIETIPUHATHIE YCITOBHBIE COKPAIIICHNUS,

2) YCIIOBHBIE COKPAIIEHUS, IPUHATHIC B CHIEIIMATILHOM TUTEpaType.

OO1enpUHSTHIE YCIOBHBIE COKpAILEHUs, KOTOPbIE AEIat0TCS:

Mociie mepevyrcienus: T.e. (To ecTh), U T.A. (M Tak jaajuee), U T.1. (M TOMY MOJ00HOE), U
ap. (1 npyrue), u np. (4 Npoyue);

IIPU CCBUIKAX: CM. (CMOTpH), Cp. (CpaBHM);

pu 0003HaYeHUH LM(ppaMu BEKOB U I'0/I0B: B. (BEK), BB. (BeKa), I. (ron), IT. (rofsl);

npoune: T. (TOM), H.CT. (HOBBIH CTHJIb), CT.CT. (CTapblii CTHJIb), H.J. (Hamed 3pbI), T.
(ropox), 06i1. (o6macTe), rp. (rpakaaHuH), c. (cTpaHuUllbl pu nudpax), akaj. (akaJaeMHK), JIOI.
(mouent), mpod. (mpodeccop).

CrnoBa «u jApyrue», «d TOMY IIOJO00HOE», «H TIPOYUE» BHYTPH MPEUIOKEHUS HE
cokpamatorcsi. He gomyckaroTcs COKpalieHusl CI0B «TaK Ha3bIBaeMbIil» (T.H.), «TaK Kak» (T.K.),
«Harpumep» (Hamp.), «okono» (ok.), «popmyna» (Pp-nma), «ypaBHeHHE» (Yp-HHE), «IHAMETP»
(mnam.).

7.4. OdopmiieHHe HUTAT U 3AaMMCTBOBAHM I

Jlnist TOATBEPKIAEHUS COOCTBEHHBIX JIOBO/IOB aBTOpaM pabOT peKOMEH]IyeTCsl IPUBOJUTH
LUTATHI.

IIpu >TOM HEOOXOIUMO TOYHO BOCHPOM3BOJAUTH LMUTUPYEMbIH TekcT, MO0 Maineiiee
HCKaXEHHE CIIOB LIMTUPYEMOT'0 aBTOpA MOXET MCKA3UTh CMBICI €ro CJOB. J[OmyCTHMBI JHILb
CIIEYIOIINE OTKJIOHEHUS:

1) monepuusauust opdorpaduu M MYHKTyallUM IO COBPEMEHHBIM IpaBUiIaM, €Cld
HalMCaHWE CJOB W PAacCTaHOBKAa 3HAKOB IIPENHMHAHUSA HE SIBISIIOTCS HMHIUBUIYaIbHON
0COOEHHOCTBIO CTUJISI ABTOPA;

2) mpoImycK OTJAENbHBIX CIOB U (pa3 B LUTATEe NPU YCIOBHUH, YTO, BO-TIEPBBIX, MBICIIb
aBTOpa IUTAThl HEe OyAeT MCKa)KeHa MPOILYCKOM U, BO-BTOPBIX, 3TOT MPOMYyCcK OyneT 00o3HaueH
MHOTOTOYHEM;



4) u3MEHEeHHE MaJeKa LUTUPYEMBIX CJIOB M CIOBOCOYETAaHMH IJI MOAYMHEHHS HX
CHHTAaKCHYECKOMY CTPOIO (ppa3bl, KyJa OHH BKJIIOYCHBI.

ITpu HenpssMOM LUTUPOBaHUH (TIpHU TepecKasze, MPH U3JI0KEHUH MbICIEH IpYrUuxX aBTOPOB
CBOMMH CJIOBaMH), YTO JaeT 3HAYUTEIBHYIO SKOHOMHIO TEKCTa, CcJenyeT OBITh MpeaesibHO
TOYHBIM B H3JIOKCHHHM MBICIEH aBTOpa M KOPPEKTHBIM IIpU OLIEHKE H3JIaraeéMoro, J1aBaTb
COOTBETCTBYIOIIME CCHIIKA Ha HCTOYHHUK.

I{utupoBaHue He JOJKHO OBITh HU HM30BITOUHBIM, HU HEIOCTAaTOYHBIM, TaK KaK M TO U
JPyroe CHIKAeT ypOBEHb HAYYHOW PaOOTHI: M30OBITOYHOE LUTHPOBAHHME CO3[ACT BICUATIICHHUE
KOMIMJISITUBHOCTH pabOThl, a HEJOCTATOYHOE LIUTUPOBAHUE MPU HEOOXOJUMOCTH HPUBEICHUS
IUTAT W3 HCHOJBb30BAHHBIX HCTOYHHUKOB HIJIM XOTS OBl CCBUIKM Ha HUX CHH)KAET HAYYHYIO
LIEHHOCTb U3JIaraeMoro B paboTe.

TekcT nuTaThl 3aKJII0YaeTCs B KaBBIUKKA M MPUBOJUTCS B TOH IrpamMMaTudeckoil opme, B
Kakoll OH JlJaH B UCTOYHMKE, C COXPAaHEHHUEM OCOOEHHOCTEW aBTOPCKOro Hamnucanus. Hayunsle
TEPMUHBI, IPEJUI0KEHHBIE IPYTUMH aBTOPAMU, HE 3aKJIF0YAIOTCSA B KaBBIYKU.

Ecin nurata moJHOCTBIO BOCHPOU3BOIUT IPEUIOKEHHE LIUTUPYEMOrO TEKCTa, TO OHA
HAUMHAETCS C TPONMUCHOW OYKBBI BO BCEX CIIydasx, KpOME OJHOr0 — KOTJa d3Ta [HTaTa
HpeCTaBisieT COOON YacTh MPeI0KEHUs aBTOPA AUCCEPTALMIOHHON pabOThI.

Ecau nurara BOCHPOM3BOAMT TOJIBKO 4YacTh MNPEMIOKEHUS LUTHPYEMOIO TEKCTa, TO
I10CJIE OTKPBIBAIOIIMX KAaBBIUYEK CTABAT OTTOYME.

3aMMCTBOBAaHUE HJIEW JApPYTrUX aBTOPOB C O0Os3aTENIbHBIM YKa3aHHEM B paboTe BceX
BBIXOJIHBIX JJAHHBIX MCIIOJb30BaHHbBIX paboT ((haMUIUS U MHULUAJIBI aBTOpa, Ha3BaHHE PabOThI,
roJl U MECTO M3JIaHus, CTPAHHUIA, C KOTOPOM 3aMMCTBOBAaH TEKCT). TeKCT, B3SATHIM U3 AAHHOU
paboThl, IPUBOAUTCS B KaBbIYKaX U COMPOBOXKIAETCS COOTBETCTBYIOIEH CHOCKOM.

7.5. Ilepeunciienust

B unnuBuayanpHbeIx paboTax MOTYT HCHOJIb30BAaThCS MEPEUUCIICHUS, KOTOPbIE COCTOSAT
U3 3aKOHYEHHBIX M HE3aKOHYEHHBIX ¢pa3. Jlomyckaercss nBa BapuaHTa OG(OPMIICHUS
HE3aKOHUYEHHBIX (pa3.

[lepBbIil BapHaHT: MEPEYUCIEHUS COCTOSAT U3 OTIEIBHBIX CJIOB, KOTOPHIE MHUIIYTCSA Kak
IIPOJIOJKEHHUE TEKCTa U OTAEIAIOTCA APYT OT Apyra 3aIsTou.

Hamnpumep:

Ilenn, B 3aBUCHMOCTH OT CpPOKOB YCTaHOBIEHHUS, OBIBalOT: 1) KpaTKoCcpoyHbIE, 2)
CpEeIHECPOYHbIE, 3) TOJITOCPOYHBIE.

Bropoii BapuaHT: mepeuucieHHsl COCTOSIT U3 (pa3, HUMEIOUIMX BHYTPU 3HAKH
npenuHanusa. OHM MUIIYTCS ¢ a03alHOTO OTCTyHa M OTHEJSIOTCS JAPYr OT JApyra TOYKOH C
3aMATOH.

Hanpuwmep:

Ha pa3BuTHe Typu3Mma TakKe BIUSIOT CIEAYIOIINE TPYIIBI (aKTOPOB:
a) COLMAIbHO-9KOHOMHUYECKUE;

0) nemorpaduueckue;

B) MaTepUalbHO-TEXHUYECKUE;

I') TOJUTUYECKHE.



[lepeuncnenus, cocrosue U3 3aKOHYEHHBIX (Dpa3, HAUMHAIOTCS C a03aIHOTO OTCTYyIa C
MPOMUCHOM OYKBBI. B 9TOM ciTydae B KOHIIE Ka)XI0i 3aKOHYCHHON (pa3bl CTABUTCS TOYKA.

IIpy STOM TEKCT BCEX OJIIEMEHTOB IIEPEUUCIICHHS JOJDKEH OBITh IpaMMaTHUYECKH
o 4rHeH (pasze, NpeaecTBYIONIEH nepedncieHuIo.

Hanpumep:

DOKOHOMHMYECKAss CTOMMOCTb MPEANPUATUS MOXKET OBITh OINpe/eliecHa Ha OCHOBE
peaM3alnyy CIeIyIOIHUX OCHOBHBIX 3TaIlOB!

- [Iporno3a o6beMa U CTOUMOCTH MTPOJAK.

- AHanu3a ycioBUH X03sIMCTBOBAHUSA C T€M, YTOOBI CIIPOTHO3UPOBATh YMCThIE ICHEKHBIE
IIOTOKH.

- OnpeneneHus TUCKOHTHOM CTaBKH.

- Pacuera uncroil Texyie CTOMMOCTH ACHEKHBIX IIOTOKOB.

OcHOBHYIO BBOJHYIO (ppa3y Helb3s OOpBIBATh HA MPEUIOTax WM coro3ax (Ha, u3, OT, TO,
YTO, KaK U T.IL.).

7.6. YucaureabHbIE

B unnmBuayanpHeIX paboTax BO3MOKHA nudpoBas, OyKBeHHas M OyKBEHHO-IH(poBas
dbopMa YHCTUTENBHBIX.

BykBennast popma nmpumeHsieTcst Py 3aMCH KOJTMYECTBEHHBIX YHCITUTEIbHBIX

1. O1HO3HAYHBIX YHCIUTEIbHBIX B KOCBEHHBIX MaJieXkaX He MPHU €AMHULIAX BETUYUH WU
JEHEeXXHbIX enuHunax. Hanpumep, wucciaenyercss AByMs MeToJaMu, OOYCIIOBJIEHO HSTBIO
dakTopamu.

2. B ciydae, eciii HECKOJIBKO YMCIIUTENBHBIX B U(POBOIl hopMe UAYT APYT 3a APYTOM.
Hanpumep, Tpu 100-10711apOBBIX KYIIOPBI.

3. B Hauane npeoxeHus.

BykBenHO-11M(ppoBast GpopmMa 3ancH YUCIUTEIbHBIX UCTIONb3YETCA:

1) 1t MHOTO3HAYHBIX KPYIJIBIX yucenl B 1u¢poBoil ¢popme (25 Thic. yenoBek, 50 MIiIH.
pyOueit).

2) 1S NOPSAKOBBIX YMCIUTENBHBIX B (popMe apaOCKuX Udp - HapalMBaeTCs NaJeKHOEe
OKOHYAHHUE.

3) Ans CIIOKHBIX CYLIECTBUTENIBHBIX U MPUJIaraTelbHbIX, BKIIOYAIOUIMX YHUCIUTEIbHbIE
tuna 50-mpoueHTHbI, 100-kumomerpoBsiii, 50-netne. Jlomyckaercs Takke HalUCaHHE
MOJO0OHBIX CJIOB B COKpAIleHHOM BHE: 3-KM. pacctostHue, 200-kr Harpyska, 5-% pacTBop
(sryare 5 %-i# pacTBOp).

CylecTByIOT oONpe/elieHHble MpaBuUjia HapallMBaHUS MaJEKHOTO oOKoH4YaHusA. OHO
JIOJDKHO OBITh: 1) 01HOOYKBEHHBIM, €CIIU MPEANOoCcIe Hss OyKBa YUCINUTENbHOrO TiacHas (10-i;
10-s1; 10-x); 2) n1ByXOyKBEHHBIM, €CITU TIpeanociaeanss Oyksa cornacHas: 10-ro; 10-my; 10-mu. B
HAYYHBIX TEKCTaX OYEHb YacTO BCTpPEUaroTCs pa3sinuHble AaThl. Pexomenayemas gopma 3anucu
JaThl, KOT'/la U3BECTHO, 4TO OHA oTHOocUTCs K XX Beky: 05.01.98 r. [Ipyras ¢popma 3anucu qaThl:
5 suBaps 1998 r. [lepuon mexay neyms rogamu: B 1997—1998 rr. (ve B 1997-98 rr. Ota dpopma
MPUHSTA TOJBKO B 0CO00 KOMIAKTHBIX CIPABOYHBIX U3/IaHUSX ).

Bce Bubl He KajneHAapHBIX JIEeT (TOJ] OFOKETHBIN, OTIEPAIlMOHHBIN, OTYETHBIHN, Y4eOHBIH,
CE30H TeaTpayibHBIN) HaJo0 mucaTth mo (opme: B yuebHoMm 1997/98 romy, TeaTpadbHBIA CE30H
1997/98 r.



®opmbl Hanucanus aecsatunetui: 80-e¢ rogpl XX Beka, 50-60-¢ romer XVIII Beka,
noymTrdeckuii gesarens 50-60-x rr. XIX B.; 1860-e roawr; B 1960-1970-x rr.

Ecnam mepuon mcuuciseTcss oT Kpyriol naThl (KOHKPETHBIM TOJ C HyJIeM B KOHIIE), a
3aBepIuaeTcs AeCATUIETHEM, TO HaI0 nucaTh 1o popme: 1940 r. - 1960-e rr.

Ecom umeer mecto psm u3 Tpex u 0oJjiee TMOPSAKOBBIX YHUCIUTEIBHBIX (MAISKHOE
OKOHYAaHHUE HAPaIMBAETCA TOJBKO y MOCJIEIHEr0 YUCIUTEIBHOr0, HarpuMep: 5, 6 u 7-i kiacc;
50, 60 u 70-e TT.); €cinu 3TO MOPSAKOBBIC YHUCIUTEIbHBIC, HamKcaHHbIe yepe3 Tupe (80-90-e
TOMBI).

Bo Bcex ocTalbHBIX ClTydasx HCTOJb3yeTcs udpoBas Gpopma 3armmucu YucIuTeIbHbIX.

7.7. OdopmiieHne 6uOIUOTPAPUIECKUX CCHIJIOK

JIuteparypHble ¥ MHbIE UCTOYHUKHU, YKa3aHHBIE B CIIMCKE, JOJDKHBI UMETh OTPAKCHHUE B
TEKCTe PabOTHI COOTBETCTBYIOIIUMH CChIJIKAMH Ha MCIIOJIb30BaHHBIN HCTOYHHK.

Ccplmka - 3TO CIOBECHOE MM LM(POBOE yKa3aHHWE BHYTpPU paboOThl, ajapecyroliee
yutaTenss K Jpyro pabore (OmOnmorpaduueckas Ccbulka) WM (pparMeHTy TeKcTa
(BHyTpuTeKcTOBas ccblika). CcbUlka Ha MCTOYHMK 00s3aTenbHa MPU  UCHOJIb30BAHUU
3aMMCTBOBAHHBIX U3 JIUTEPATYPHI TaHHBIX, BHIBOJIOB, IUTAT, (POPMYN M MPOYETrO, a TAKXKE IO/
KaKJI0M TaOJIUIIeH U WIUTFOCTPAITHECH.

bubnuorpaduyeckyro CCbUIKY B TEKCTE Ha JIUTEPATYPHBIH MCTOYHHUK OCYIIECTBIISIOT
IyTeM MpHUBeIeHUs] HoMepa 110 OuOanorpauuecKkoMy CUCKY HCTOYHHUKOB .

Homep mcTouHMKA TO CHUCKY HEOOXOAMMO YKa3bIBaTh cpa3y IOCIE YIOMHHAHUS B
TEKCTE, MPOCTaBIsAs B KBAJAPATHBIX CKOOKaX IOPSAKOBBIM HOMEp, HOJ KOTOPBIM CChUIKA
3HAYUTCS B OMOIMOrpa)naeckom CIucke.

Hanpumep:

CyIIecTBYIOT pa3IUYHbBIC TUIIOJIOTUN (OPM aHUMAIMOHHOW JEATEIBLHOCTH: TI0 CYOBEKTY
JEATEIbHOCTH; N0 MECTY OCYIIECTBIIECHHUS; MO XapakTepy opraHu3zanuu. [3], rme 3 - HOMep
HMCTOYHUKA B CITUCKE.

OO0s13aTesIbHO NPU  KMCTIONIB30BaHUM B pabOT€ 3aMMCTBOBAaHHBIX M3 JIMTEPATYpPHBIX
UCTOYHUKOB ILMTAT, WIIIOCTpAlMi M TaOMuI] yKa3blBaTh HapsAy C MOPSAKOBBIM HOMEPOM
MCTOYHUKA HOMEpa CTPaHUL], WJUTIOCTpAlUil U TaOJIuULI.

Hampuwmep: [2, c.21, tabnuna 5], rae 2 - HOMep HCTOYHMKA B cmucke, 21 - HoMmep
CTpPaHUIIBI, 5 - HOMep TaOIHUIIBI.

8. OPOPMJIEHUE NNPUJIOKEHU

[Tpunoxenus oQpopMIISIOT B BHJIE MPOJIOJKEHUS MHIAMBUAYAIbHOW paboThl, pacmoaras
UX B TMOpsSAKE TOSABIEHUS CChUIOK B TekcTe. [IpuioxeHuss MOryT oQoOpMIISTbCS Ha JIMCTaX
dopmara, otnmuyHoro ot opmata A4. Kaxnoe nmpuiaokeHHE JOJDKHO HAYMHATHCS C HOBOM
CTaHMIIBl C yKa3aHHEM B IPAaBOM BEPXHEM YIJIy IEpPBOM CTpPaHMIIBI CJIOBA IIPUIIOKEHHE
nponucHeMU OykBamu. [Ipu Hanmuuum Gojee OJHOTO MPUIIOKEHUS UX HYMEPYIOT apabCKUMU
nudpami.

Tekct Kaxa0ro MNPWIOKEHHS TMPU HEOOXOAUMOCTH MOXKET ObITh pa3ieleH Ha
NoJipa3fiesibl U MyHKTHI, HyMepyeMble apaOCKuMH udpamMu B mpeaenax Kakaoro MpHIoKeHUs,
nepea HuMH craButcs OykBa «I1», Hampumep, «I1.1.4.3.» (TpeTuit MyHKT 4eTBEPTOro Moapasena
NepBOro NpuioxkeHus). PucyHku, Tabmuubsl ¥ (QOopMynbl, MOMeIIaeMble B MPUIOKEHHUH,



HYMEPYIOTCs apabCKkuMHu IudpaMu B Mpeesiax Kaxaoro npuwioxeHus, Hanpumep: «Puc. I1.1.1»
(mepBbIii  puCyHOK TepBoro mnpuioxkeHus); «Tabm. II.1.1» (mepBas Tabmuma mepBOro
MIPUIIOKEHUSA).

B npusnoxeHne pekoOMEeHIyeTcsl BBHIHOCHTHh I'POMO3JIKHE TaONUIbl (3aHMMAarouue Ooee
IBYX CTpaHWll), cojaepkamue HWHOOPMALMOHHO-METOIMYECKYI0 0a3y WM Pe3yJbTaThl
IPOMEXYTOUHBIX PacueTOB, a TaKXKe PHUCYHKH, TpeOylollne pa3MelIeHuss Ha jJucrax ¢opmara
OTJIMYHOTO OT popMmara A4.

He cnenyer 3amoyHsATh NPUIIOKEHUS TaOJIMIIAMH, KOTOPBIE COAECPIKATHCS B IMYOIHUKYEMbIX
U OOIIEIOCTYIHBIX CTATUCTUYECKUX COOpHUKAX M OT4yeTax. B 00beM TekcTa KypcoBoi pabOThI
IIPUJIOKEHNUS HE BKIIIOYAOTCSI.

9. CIAYA KYPCOBOM PABOTHI U EE 3AIIIUTA

KypcoBast paboTa ciaercst He 03JHEE YeM 3a HEJIENI0 A0 3alIUThl B YUCTOBOM BapHaHTE
CO BCEMHU UCIPABJICHHBIMHM 3aMEUYaHUSIMHU PYKOBOIUTES.

K 3amure npuHuMaoTCs:

- Pacneuatannbie, COpOIIIOPOBaHHBIE  THIOTPAPCKUM  CHOCOOOM  PabOTHI,
BBIIIOJITHEHHBIE C IIOMOIIbIO KOMIIbIOTEpHOro Habopa.  IlpexocraBieHue HJIEKTPOHHOIO
BapuaHTa paboThl HE JIOITYCKaeTCH.

- PaboTs1, ohopmiIeHHBIE B COOTBETCTBHH Y YCTAHOBJICHHBIMU TPEOOBAHHUSIMHU (CM.
COOTBETCTBYIOIIHNE pa3/iesibl HACTOSIINUX MeToAMUYeCKNX PEKOMEH Ialni).

3ammra KypcoBoil paboThI sIBIIsi€TCSI OTKPBITOM. BhICTymieHre Ha 3a1uTe OrpaHuYeHo 110
BpeMeHH U cocTtaBisger 7-10 munyt. IlosTomMy B Hem cienyer CBECTH [0 MHUHUMYyMa
oO1mien3BecTHbIe cBeleHUs. Pedub MOmKHAa MATH 00 OCHOBHBIX BBIBOJAX M IPEUIOKEHUSAX, UX
000CHOBAaHNHU U 3HAYHMOCTH.

IIpu moAroTOBKE K 3alUTe KypcOBOM paboThl cienyer:

1. CocTaBuTh IJIaH BBICTYIUICHHS, B KOTOPOM OTPa3UTh aKTYaIbHOCTH TEMBI, €€
000CHOBaHHUE, LIEJIN U 3a]1a4l pabOThl, COOTBETCTBYIOILINE KPATKHUE BBIBOJbI U MPEJIOKEHUS, UX
KpaTKoe 00OCHOBaHHE. OTO IOMOXET IOCIEJOBATEIbHO W3JIOKUTh BBICTYIUIEHUE, HE
IPOMYCTUTh HambOosiee IEHHbIM Marepuan. 3apaHee cielyeT MOJrOTOBUTh HauOosiee Ba)KHbIE
uupsl, GOpMYIIbl, IPUMEPHI U3 MPAKTUKH, YTOOBI HE 3a0BITh IPUBECTU UX.

2. [ToaAroTOBUTH MIUTIOCTPATUBHBIA MaTepual — CXEMBI, TaOIHULbI, TPaQUKH U TIp.
HarJsHy0 MHGOpMaLKIO JUIs WCHOJB30BaHUS BO BpeMms 3amuThl. Jlydiie Bcero ajs 3TOro
BOCIIOJIb30BaThCs Mporpammoii Microsoft Power Point.

3. [lenecoobpa3Ho HamucaTh TMOJHBIM TEKCT BBICTYIUIGHHS UM 3apaHee
IPOPENEeTUPOBATH €TO0.

10. OHEHKA KYPCOBOW PABOTHI

OneHky Mo KypcoBoil paboTe BBICTABISET PYKOBOJIUTENb, KOTOPBIH OLEHUBAET
IPEJICTAaBICHHYIO KYpCOBYIO paboTy, BBICTYIUIEHHE CTY/I€HTA Ha 3allluTe, XapaKkTep U ypOBEHb
€ro OTBETOB Ha BOMPOCHI Ha 3aIuTe, cOOII0AeHUs rpaduka paboThl HaJl KypCOBOM.

Kpurepun onienku cneayromue:

- «OTIMYHO»: TE€Ma IOJHOCTBIO pACKpbITa, HWCIOIB30BAHO ONTUMAJIbHOE
KOJIMYECTBO MCTOYHUKOB M JIUTEPATypbl, aBTOpP IPOAEMOHCTPUPOBAI BBICOKHI YpPOBEHB
BJIaJIcHUsI MPO(EeCCHOHAIBHBIMA HaBbIKAMHU M HCCIIEAOBATENCKUMH MeToaukamu. KypcoBas
paboTa npaBWwIbHO OQOpMIIEHA. 3allKTa MPOLLIA YCIELIHO, aBTOP COAEP>KATEIBHO BBICTYIHI U
OTBETHJI Ha MTOCTaBJIEHHbIE BONPOCHL. I paduk npencraBieHus: paboTsl COOIIO/ICH;



- «XOpOILIO»: TeMa B LEJIOM pacKpbITa, OJHAKO paboTa HMEET HEAOCTaTKU B
IPOBEICHHOM HCCJIEIOBAHMU. 3allUTa MpOIUIa HEYOeIUTENbHO, aBTOP HE CyMel OTBETUTh Ha
psan BompocoB. Ecte ommOku B odopmiieHun padotsl. HapymeHn rpaduk mnpencraBieHus
paboThI;

- «yIOBJIETBOPHUTEIbHO»:  paboTa  HECAMOCTOATENbHAs, HOCUT  OTKPOBEHHO
pedepaTuBHEII XapakTep, TO €CTh, IepenrcaHa U3 HECKOJIBKUX KHUT ¢ MUHIMAJILHON aBTOPCKOM
paboToil ¢ ucTOUHMKAMU UK BooO1Ie 6e3 oHOM. UKcI0 HCTOYHUKOB, CTaTe U KHUT, K KOTOPhIM
oOpartuiics aBTop, SIBHO HEJOCTATOYHO JJIsi KAUECTBEHHOTO PACKPHITHs TeMbl. PaboTta siBisiercs
«ozpaxkatenbHoi». HeybenutenpHas 3amuTa. OTCyTCTBHE OTBETOB Ha OOJIBIIMHCTBO BOIIPOCOB
komuccuu. Ommbku B opopmieHnn padotel. Jlonmyiiensl HapyieHus rpaduka IpeacTaBiIeHus
KypcoBOI1 paboTBHI.

OrneHka «HEyJOBICTBOPUTEIBHO» Ha 3aIUTE, KaK MMPABHIIO, HE CTABUTCA: CTOJIb calble
paboThl MPOCTO HE BBIIYCKAIOTCS Ha 3alUTy PYKOBOJIUTENEM, KOTOPBIH OOs3bIBaET CTYyIEHTA
JIOBECTH YPOBEHb PabOTHI XOTs OBbI 10 «yJIOBJIECTBOPUTEIHLHOY.

OpHaKko BBICTABICHME OLEHKU «HEYAOBJIETBOPUTEIBLHO» Ha 3alUTE BO3MOXHO, €CIIU
OyAyT ycTaHOBIICHBI TpyObIe HapyIIEHUs, HAaIpUMeEp, (akT MPSMOro IIaruaTa, Koriaa KypcoBas
IOJHOCTBIO CIHMCAaHAa C KYpPCOBOW «CTapIIMX TOBapHIIEH», ¢ KakoH-mubo KHHUTH (C
KOTIIMPOBAHMWEM CCBUIOK HA WM3JaHUs, KOTOPHIE CTYACHT Ha CaMOM Jiele W He BHUAEN), Kornia
KypcoBas B3sTa u3 VHTepHeTa miaM ycTaHOBIEH (DakT ee 3akas3a JUls HAaIMCAHUS CTOPOHHEMY
nuiy. VIHBIMH CITOBaMH, OIIEHKA «HEYIOBJIETBOPUTEIBHO» CTABHUTCS, €CIIM CTYJICHT Ha 3alllUTe
IBITACTCS BBIIATh YYXKYI0 paboTy 3a CBOIO.
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